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—— EDITOR’S NOTE

This document contains a revised version of the SGFS procedures (SD1 - SGFS N 757) incorporating
changes agreed by the SGFS to widen the scope of functional standards to TCs other than JTCI1 and for
functional standards in the Open Systcms Ecnvironment (OSE). The specific changes can be found in
Annex A, where they are presented in "delta” format. Side bars in this document indicate areas of change
over and above the version of the SGFS procedures in SGFS N 757. It is the target for a revised version
to be balloted following the SGFS meeting in Seoul, Korca in July 1993.
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SD-1 HISTORY

)

b)

d)

This process description, previously part of TR10000, was balloted as a PDTR in
accordance with the resolution of the JTC1 SGFS mecting held in Tokyo, Japan, in
May 1988. The results are to be found in JTC1 SGI'S N63. Issues outstanding after
the ballot are documented in SGFS N68, the editor’s review of the ballot. The final
disposition of those of comments is documented in SGFS N91.

At the SGFS meeting held in Copenhagen in February 1989, it was agreed that
clauses 6 and 7 of this document would form the principal basis of the ISP procedures
to be forwarded, when stable, to the JTC1-SWG on procedures. The whole process
description, as contained in this document will be updated as a standing SGFS docu-
ment and was balloted by JTC1 national bodies, in accordance with the SGFS
Copenhagen resolutions 2 and 3, as SGFS N115.

The results of the N115 ballot are to be found in SGFS N166. The McLean, Va
meeting resolved the ballot comments and approved a revised version as SGFS N 201.
SGFS McLean Resolution 5 refers to that document. The disposition of comments
can be found in SGFS N188. The SGFS N201 version of the process description was
used as the preliminary procedures until this revised version was produced in the
Berlin, July 1991 mecting.

SGFS Berlin resolutions 2.4 and 11 refer to this document. An extract of clauses 4-9
inclusive was forwarded to JTC1 for inclusion in the next edition of the JTCI Direc-
tives as a replacement for the current Annex C, which was drafted during the form-
ative stages of the SGFS. JTC1 N 1838, incorporating these changes was balloted
carly in 1992, and publication is expected in early 1993.

Resolution 5 of the July 1992, Copenhagen JTC1 meeting authorized the inclusion of
the text of Annex C, essentially unchanged, in the version of the JTCI directives due
to be published in September 1992. This version of the SGI'S procedures represents
those refinements agreed during the June 1992 meeting of SGFS in Washington, DC,
during which it was agreed, via Resolution 5, to maintain the procedures as Standing
Document 1 (SD-1), of which SGFS N 601 is the first edition.

Resolution 4 of the December 1992, SGFS authorized subgroup meeting in London
requested the circulation of this version of SD-1 as SGFS N 757.
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SGFS SD1 - ISP Process

ISO/IEC JTC1/SGFS - TAXONOMY UPDATE, ISP APPROVAL & MAIN-
TENANCE PROCESS

1. Scope

The
a)
b)
0)
d)
e)
f

g)

scope of this ISP process document is to define the ISO/IEC JTCI procedural mechanisms by which:
An addition or modification to the ISO/IEC TR 10000 occurs (see clause 3);-

A proposed Draft [nternational Standardized Profile (PDISP) is submitted (see clause 4);

A review of any submitted PDISP takes place (see clause 5);

PDISP ballot results are resolved (see clause 6);

Defects in ISPs are processed (see clauses 7 and 8);

The status of ISPs is recorded and updated in “The Directory of ISPs and the profiles contained
therein” (see clause 9);

Authorized subgroups of the SGFS are organized (see clause 1 1.

These procedural mechanisms supplement the ISO/ IEC JTCI1 Procedures.

| These procedures cover:

I

|
I
|
l
|

,—— Abbreviations - see Editor’s note —
DISP Draft International Standardized Profile

ISP International Standardized Profile

ITTF Information Technology Task Force

MO Maintenance Organization

PICS Protocol Implementation Conformance Statement

PDISP Proposed DISP

SGFS Special Group on Functional Standardization J

OS]I-based profiles, and

Application Environment Profiles (AEPs) covering functionality for the Open Systems Environment
(OSE). The procedures cover the situation when the PDISP is wholly within the scope of JTCI and
that where more than one Technical Committee (TC) is involved. In the latter case, extra requirements
apply, including the existence of a multi-TC ISP memorandum-of-agreement (MOA) document (see
clause 2).
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2. Use of this procedure document

2.1 CATEGORIES OF USE

a) The submission requirements described in clauses 3, 4 and 10 shall be followed by a submitter of a
PDISP or a TR10000 change request.

b) The procedure descriptions contained in clauses 5 and 6 form the basis for the processing and approval
of ISPs.

¢) The maintenance and update provisions for an ISP described in clauses 7 and 8 will be followed by the
designated maintenance organization (MO) for an ISP. '

d) The updating of “The Directory of ISPs and the profiles contained therein” will be performed by the
SGFS secretariat consistent with clause 9.

¢) The organization of authorized subgroups will be performed by the SGFS chair consistent with clause
I1.

NOTE-: ISPs should be documented in the ISO and IEC catalogs following the prescribed working
methods.

2.2 MULTI-TC REQUIREMENTS

In cases 2.1 a) - ¢) inclusive, further requirements apply if multiple TCs are involved in the approval of a
multiple part ISP. In the case of multiple TC involvement, a memorandum-of-agreement (MOA) shall be
developed and published jointly by JTCIL, the TC(s) involved and the organization or organizations which
are expected to develop the parts of the multi-part ISP. The MOA shall include at least the following:

a) Identification of which TC is responsible for overall coordination of the multi-part ISP;

b) Identification of which TC is responsible for the format of the profile and for including the profile ina
taxonomy and a directory of profiles if needed. This will normally be the same as the TC in a) above.
In the case of JTCI, the directory in SD-4 and the framework and taxonomy update procedure (clause
3) shall be used;

¢) For each and every part of the multi-part ISP, a unique assignment of the TC responsible for processing
that part of the ISP under its own procedures, including calling and conducting balot resolution
meetings.

For those ISPs for which JTCI is identified as being responsible in a) above, the procedures in clauses 4,
5.1-5.3 and 5.4 ¢) shall apply and will require explanatory and review reports covering all parts. The full
submission and approval procedures in clauses 4, 5 and 6 shall only be applied to those parts of a multi-part
ISP for which JTC1 has been identified as responsible in ¢) above.

3. Framework and taxonomy update procedure (ISO/IEC TR10000-1 and -2)

3.1 Submission

An authorized body can submit a change request to the SGFS sccretariat for addition to, or modification of,
the Framework of ISPs (TR10000-1) or the Taxonomy of Profiles (TR 10000-2). Change requests for the
Taxonomy are acceptable only within the scope set out in TR10000-1, clause 1.

Authorized bodies are:

a) ‘A’ and 'S’ liaison organizations of JTC1/SGFS,

b) SCs within ISO/IEC JTCI,

¢) AnISO or IEC Technical Committee with a JTC1 ISP requirement,
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d) The JTCI/SGFS,
e) JTC1/SGFS 'P’ members.

A submitter shall submit a change request report (see 10) and a proposal for the changes to be made. It is
recommended to submit the summary descriptions of the profiles involved at least four months prior to
PDISP submission.

If the request to change the taxonomy is a harmonized request from an S-liaison, as indicated in the change
request, the SGFS secretariat selects the appropriate procedure from those described in 3.2 to 3.4 below. For
all other change requests, the procedure in 3.4 is always used. .

3.2 Independent taxonomy change

This procedure applies to taxonomy changes when

a) the change affects only TR 10000-2; and

b) the change is within the scope of TR10000-1; and

¢) the change request is a harmonized request submitted from an S-liaison source.
Recording of the change takes place according to 3.5 below.

Adoption of the change takes place according to 3.3 or 3.4 below.
3.3 Combined taxonomy changes and PDISP submission

This procedure applies to change requests when:

a) the change affects only TR 10000-2; and

b) the change is within the scope of TR10000-1; and
c¢) identifies one or more profiles; and

d) the change belongs to a class of changes for which the SGFS has given prior authorization to follow this
procedure; and

e) the submission of the change request is done in combination with the submission of the PDISP (or
PDISP parts) containing the profiles identified in the change request; and

f) the change request is a harmonized request submitted from an S-liaison source.

The approval of a change request for which these conditions hold will be done in combination with, and by
the same authorities as the approval of the corresponding PDISPs (or PDISP parts).

The SGFES secretariat will combine the distribution for review of these change requests with the distribution
for review of the corresponding PDISPs, and the proposals are thercfore distributed to the review group for
review and to the SGFS members for information.

The provisions for successful completion and initiation of the DISP ballot are the same as for the PDISP
review (see 5.3 and 5.4) The result of the taxonomy review forms part of the review report for the PDISP.

JTCI national bodies and liaison organizations will be informed by the cover letter for the DISP that suc-
cessful completion of the DISP ballot will be taken as agreement to the associated taxonomy change request.
Any independent taxonomy change previously recorded in the directory which applies to the DISP under
combined ballot will be removed from the directory if the ballot is successful.

The provisions for the successful completion of the ballot and subsequent ISP publication are the same as
those for DISPs (see clause 6). If ISP publication is approved, the associated taxonomy change will be
incorporated into the next edition of TR 10000-2.
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3.4 Ballot procedure for framework and/or taxonomy changes

This procedure applies to framework and/or taxonomy changes when:

a) the change affects TR 10000-1 (and possibly TR10000-2); or

b) a proposed change to TR10000-2 is received which is not a harmonized change.
¢) SGFS decides to ballot a harmonized, independent taxonomy change request.
The SGFS secretariat will distribute a change request of this type to:

_  an authorized subgroup of the SGFS, to bring the proposal into TR 10000 format if required, or other-
wise to assess the proposal, and to the SGFS for information; or '

NOTE-: For the procedures associated with an authorized subgroup and its permitted subjects, see clause
1l

_  if an SGFS meeting is scheduled in the near future, to the SGFS itself.

If an authorized subgroup is considering the request, the following preliminary step is involved. After com-
pletion or assessment by the subgroup, the SGFS secretariat will distribute the completed proposal (or, if
appropriate, the proposal with its assessment) to the SGFS for ‘comment and indication of support’.
National bodies and liaison organizations (NBLOs) are encouraged to comment on the change request as
soon as possible in order that potential agreement on non-controversial changes can be detected at an early
stage by correspondence. An NBLO response should be submitted within 3 months from circulation of the

change request.

When either an authorized subgroup is involved or the change is submitted directly to an SGFS meeting, the
following provisions apply.

If it appears that there is an insufficient level of support, attempts will be made by an authorized subgroup of
the SGFS, in co-operation with the originator, to resolve the deficiencies. This may result in a new version
of the proposal being submitted. Unless otherwise decided by the SGIS, the new proposal will be distributed
by the secretariat for ‘comment and indication of support’. as described in the preceding paragraph.

Consideration and progression of successive proposals shall continue until substantial support has been
obtained or a decision to abandon or defer the request has been reached.

Each SGFS or authorized subgroup meeting will consider all change requests submitted to the committee in
time for the next meeting. If substantial support is obtained, the change request and the review report will be
submitted to the JTCI secretariat for JTCI ballot and simultaneously to SGFS members for information.
The JTCI secretariat will distribute these documents for JTCI letter ballot. SGFS members will be
informed of the ballot by the SGFS secretariat.

The provisions for the successful completion of the ballot and subsequent publication are similar to those
for DISPs (see 6). In particular, a ballot resolution meeting may be held (see 6.2 and 6.3). If publication is
approved the JTCI sccretariat will publish the updated parts of TR 10000.

3.5 Recording of proposed taxonomy changes

For all proposed taxonomy changes, whether proposed under 3.2, 3.3, or 3.4 above, the SGFS secretariat,
after checking that the information required in clause 9, “Update procedures for the directory of ISPs & the
profiles contained therein™ on page 12 has been correctly furnished, will incorporate the proposed taxonomy
change in the next edition of SGFS SD-4 “Directory of ISPs and the profiles contained therein” (called here-
after “The Directory”). If and when approved, the taxonomy change will be incorporated into TR10000-2

and removed from the Directory.
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4, Submission of a PDISP

4.1 Outline of procedure

A proposed draft ISP (PDISP) can be submitted by an authorized body to the SGFS. Authorized bodies
are:

a) ‘A’and 'S’ liaison organizations of JTC1/SGFS,
b) SCs within ISO/IEC JTCI,

¢) AnISO or IEC Technical Committee with a JTC1 ISP requirement (In the case of multi-TC ISPs, 4.3
also applies),

d) JTCI or JTCI/SGFS P-members.

The target processing time of a PDISP from submission to publication is 7-10 months. To meet the timing
targets, potential PDISP submitters should notify the SGFS secretariat of their intention to submit a specific
PDISP at least three months before the planned submission date. Such early notification will enable the
SGFS review process (see clause 5) to be set up before the PDISP submission.

Therefore it is strongly recommended that a notice of PDISP submission be made to the SGFS sccretariat at
least three months before the submission and that the inclusion of the associated profiles in the Taxonomy
(TR10000-2) be requested no later than this time. This will permit the associated taxonomy entry approval
prior to final approval of the ISP. ;

NOTE-: If these recommendations are not met, the overall ISP processing ime estimates will be in jeopardy.
A submitted PDISP shall be accompanied by an explanatory report from the submitter. Both the PDISP
and the explanatory report will be circulated on receipt to SGFS members. The explanatory report contains
a number of items of important information, including a statement about the degree of openness and a
description of the degree of ‘nternational harmonization which have been reached. The explanatory report
contents are detailed in 4.2. Some speeding up of the PDISP processing may be possible if part or all of the
explanatory information is submitted in advance of the PDISP text, together with an indication of the
intended date of submission of the PDISP itself.

PDISPs will be reviewed by a Review Group, the membership and functions of which are described in
clause 5.

4.2 Explanatory report

A PDISP may cover more than one profile and do so in multiple parts. The explanatory report should
cover each part individually.

The explanatory report shall contain the following information that relates to the content of the PDISP
(unless the submitter shall indicate that it is not applicable).

a) General ISP Information
1) Profile identifier (if already assigned)
2) Profile title

3) Name of submitting organization and the name of an individual who, as editor, will serve as the
contact point during the review and approval process.

4) Date of original notification to SGFS

5) A declaration by the submitting organization (or other designated organization) of commitment to
maintain the PDISP after its approval and identification of an individual, if known, who will serve
as contact point for PDISP maintenance.

6) In the case of a multi-TC ISP, the reference to the multi-TC ISP memorandum-of-agreement
(MOA)
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b)

)

d)

g)

Base Standards Referenced

1) A list of ISO, IEC and ISO/IEC standards (including ISPs), Technical Reports and CCITT recom-
mendations referenced in the PDISP together with their numbers, dates and titles. When an ISP
specifies ISO/IEC International Standards and/or CCITT Recommendations which contain aligned
or identical text, both the ISO/IEC International Standard and the CCITT Recommendations shall

be referenced in the ISP.

2) A statement stating whether the documentation requirements in ISO/IEC TR10000-1 on conform-
ance have been met.

3) Any aspect of actual or potential non-compliance with base standards should be specifically
addressed.

4) An identification of any approved amendments, technical corrigenda (errata) to base standards refer-
enced in the profile which in the view of the submitting organization are thought to be applicable
or not applicable. This information is also included in the PDISP; therefore, if the explanatory
report and the PDISP are submitted at the same time, the explanatory report may simply refer to
the PDISP for this information. :

Registration requirements

1) A list of ISO, IEC, ISO/IEC Standards, Technical Reports and CCITT Recommendations which
are used as references for registration, including their numbers, dates and titles.

2) A list of any new SGFS ISP registration requirements or procedures required, together with a state-
ment of justification for these.

3) A list of any national or regional registration references, including their numbers, dates and titles,
together with a statement as to why these are required. These references should be informative, not

normative.
Relationship to Other Publications

1) A list of any national or regional standards referenced in the PDISP, citing their numbers, dates and
titles, together with a statement as to why these are required. The references to these standards
should be informative, not normative.

Profile Purpose

1) An exccutive summary of the scope and purpose of the profile is required. T his summary should be
written so that it can be clearly understood by a broad audicnce which may include people not
familiar with details of standards. It should be in the form of an abstract of about a third of a page
in length and must be suitable for publication in the Directory.

2) A statement on the relationship to any other ISPs or profiles in the taxonomy and the usage of
common sections of text as described in Part 1, Annex B, if known.

PDISP development process

1) A statement on the origin and development history of the PDISP together with the dates of major
change of status.

2) A statement of the degree of openness of the PDISP development process and the extent of interna-
tional harmonization that has been achieved, including for appropriate profiles, whether or not the
PDISP has been considered and/or endorsed by any of the regional workshops for open systems.

3) A statement of the results of any joint planning operation between the submitting organization and
ISO/ IEC JTC1/SGFS. This includes a review of the identified purpose for the ISP and identifica-
tion of liaisons required with those ISO/IEC SCs, other TCs and/or CCITT SGs responsible for
the base standards referenced normatively in the ISP. It shall also identify, when applicable,
timeframes for finalization of base standards, considering that a reference to a non-approved base
standard (e.g CD/PDAM or DIS/DAM stage), should not appear in an ISP.

ISP content & format

1) A statement as to whether the requirements on ISP content and format as described in TR10000 -1,
A have been met.
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2) Iff(1) is not positive, an explanation for the divergence.
3) Whether or not a multi-part ISP structure is envisaged and if so, an explanation of the structure.
4) Whether multi-TC requirements are included.

h) Any other pertinent information

The submitter should indicate any other information that may be appropriate for consideration in the
PDISP approval process.

4.3 MULTI-TC ISPs

When multi-TC ISPs are involved, the submission may be made directly to JTC1 when JTCI has overall
coordination responsibility. When that responsibility has been assigned to another TC under the multi-TC
ISP memorandum-of-agreement (MOA) document, parts of the multi-part ISP for which the JTCI review
and balloting procedures are to apply will be forwarded to JTC1 on behalf of the original submitter by the
TC which has the overall responsibility. The submission by the coordinating TC should clearly indicate the
status that has been achieved within that TC (e.g. authorized for JTC1 submission by resolution). The
submission should also clearly identify that the JTCI procedures are to apply so that parts sent for proc-
essing under the JTCI procedures are distinguished from those submitted through normal liaison for infor-
mation and/or comment.

5. PDISP review process

5.1 Qutline of procedure

When a PDISP is submitted to the SGFS secretariat, the PDISP and the explanatory report will be distrib-
uted to SGFS members.

If any part or parts of the PDISP will perform registration by standard, the submitter shall make this clear in
an accompanying letter of submission. If the letter of submission indicates that registration as defined in 4.2
c) 2) will take place, the SGFS secretariat shall forward a copy of the PDISP to the JTC1 SWG-RA for
their review.

A review report will be produced by a review group of the SGFS duly authorized by the SGFS. Their mode
of operation may be correspondence, electronic exchange of information or a meeting. Each review group
will assess the explanatory report information and the submitted PDISP and produce a review report in a
target period of 1-2 months. The report will contain an assessment as to the acceptability of the PDISP
based upon the criteria stated in clause 5.3. In the case of a favourable review report, the PDISP status will
be changed to DISP. The DISP will be forwarded to the ITTF secretariat for ballot by JTCI national
bodies, and simultaneously to SGFS members for information. Both the review report and the submitter’s
explanatory report will be distributed with the DISP to enable JTC1 members to consider them in their
ballot response.

In cases where an internationally harmonized PDISP is submitted by an S-liaison, it is expected that the
material for the review report will be submitted at the same time as the PDISP, as a result of harmonization
and of co-operation with JTC1 SCs, other TCs and/or CCITT SGs during the PDISP definition. In these
cases, it should not be necessary to perform a specific review for the PDISP. The SGFS chair and secretariat

shall check that the review report is complete according to the criteria in items a) to f) of 5.3. In all other
cases, a review will be conducted on the PDISP.
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5.2 Review process and composition of review groups

The Review process is coordinated by a permanent review process convenor appointed by the SGFS.

A pool of experts is established by invitation from the review process convenor. Experts from the following
sources may be present in the review pool:

a) SGFS national bodies (P-members),

b) SGFS A" & 'S’ liaisons,

¢) Other ISO or IEC TCs when base standards of that TC are referenced in the PDISP under review.
d) Relevant JTCI SCs,

¢) Relevant CCITT SGs.

The review process convenor, in conjunction with the SGFS contact point in each of the organizations
above, is responsible for establishing, maintaining and publishing a list of review pool experts, together with
their contact details and areas of expertise.

Only a portion of the review pool will normally participate in the review of a given PDISP. Typically, this
will involve experts from JTCI subcommittees and CCITT study groups which have produced the base
standards involved in the PDISP.

The JTCI SC, other TC or CCITT SG experts are not necessarily expected to formally represent their
respective committees in the review process, but are requested to express their committee’s views to the best
of their ability. Experts designated by their committees are responsible for obtaining appropriate expertise
from their committees in cases where their individual knowledge is insufficient.

When a review is required for a PDISP or set of PDISPs, the review process convenor identifies a selection
of experts from the pool, whose expertise is appropriate for the technical area covered by the PDISP or
PDISPs, to carry out the review. This selection of experts from the pool is known as the review group for
the specific review in question.

5.3 Specific review actions

The review group for a specific PDISP or PDISPs will produce a review report within 1 to 2 months. This
report will specifically address the following aspects:

a) Ensure that an individual contact point for the ISP has been identified by the PDISP submitting organ-
ization. The convenor of the review group will use this individual contact point throughout the ISP
approval process.

b) Identify which JTCI1 SCs, other TCs or CCITT SGs need to be advised on the conformance material in
the PDISP, if they have not already been identified.

¢) Assess the accuracy of the submitter’s declarations in the explanatory report with particular attention to
technical consistency in the PDISP in the use of base standards including conformance aspects and any
registration requirements.

d) If a PDISP specifics ISO/IEC International Standards and/or CCITT Recommendations which contain
aligned or identical text, ensure that both the ISO/IEC International Standard and the CCITT Recom-
mendation are referenced in the ISP.

¢) If national or regional standards are referenced in the PDISP, asscss as to whether the submitter’s case
for their inclusion is present and appears sufficient. Specific attention should be paid as to whether the
references to them are only informative, not normative. Any exceptions shall be noted in the review
report.

f)  Evaluate the degree to which international harmonization has been achieved. As part of their assess-
ment, the review group should also give a clear indication if there is another current or planned ISP in
the same area.

g) Assure that the PDISPs associated profile position in the Taxonomy TR 10000 has been identified and,
if necessary, actioned according to 3.2,33 0or 3.4.
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h) Review the list of amendments and technical corrigenda for completeness, and the proper identification
of status according to 4.2 b) 4). One part of this information is found in the “Normative References”
clause of the PDISP, and the remainder is found in the “Informative References to Amendments and
Technical Corrigenda” Annex.

i) In the case of a multi-TC ISP, verify that the memorandum-of-agreement (MOA) document exists and
that it includes the information described in 2.2 a) - ¢).

If it appears that the initial assessment will reveal major outstanding issucs, an informal approach will be
made with the PDISP submitter in an attempt to resolve the deficiencics. Some of the possibilities are:

a) The PDISP is modified by the originator and the text is resubmitted;

b) A proposed resolution of the deficiencies is noted in the review report, for incorporation in the final text
of the ISP following a successful ballot;

¢) A statement of unresolved deficiencies is contained in the review report.

The convenor of the review group is responsible for ensuring that the review report is produced and distrib-
uted to the SGES whatever mode of operation is selected. Although many factors are described above for

the explanatory report and the review report, the main aim of the process is to enable the swift publication
of ISPs in a consistent manner and in a style compatible with each other.

5.4 PDISP to DISP transition

The following steps take place:

a) Once the review process for a given PDISP terminates, the review group produces a review report. The
PDISP then becomes a DISP and is balloted according to the procedures in clause 6 unless the excep-
tion in item d) of 5.4 applies;

b) If the PDISP has bcen modified by the submitter as a result of the SGFS review process, the'updated
text should be clearly identified as being changed in the DISP ballot text. Such changes require sub-
mitter approval.

¢) For the case of a multi-TC ISP for which JTCI is identified as having the coordinating responsiiblity,
the parts which are to be processed by another TC are forwarded to that TC with a clear status state-
ment. Those parts identified as being the responsibility of JTCI are treated the same as PDISPS under
the sole control of JTCL.

d) In either case a) or b) of 5.4 a 4 month DISP letter ballot takes place at the JTC1 member level. The
procedures to be followed after the ballot are described in clause 6.

¢) A PDISP submitter may withdraw a PDISP at any time.
6. Processing of the DISP ballot

6.1 General DISP ballot procedure

The procedures for DISP ballot are the same as those described for DIS processing in 6.6 of the JTC1 Direc-
tives with the following exceptions:

_ The ballot period for the first and any necessary subsequent DISP ballots shall be 4 months with no
extensions;

—  The practice following ballot termination will include specific provisions for ballot rcsolution'meetings
to be held, and to be attended, amongst others, by the submitting organization. These provisions are
described below and apply especially when the circumstances of 6.6.12 or 6.6.14 of the JTCI Directives

apply.



ISP - Taxonomy Update, ISP Approval & Maintenance Process JTC1 SGFS N 758

6.2 Action following ballot termination

At the gompiction of the ballot period, the votes and received comments will be reviewed by the JTCI
secretariat and SGES chair, who will select one of the following two courses of action:

a) recommend publication of the DISP text or an editorial revision thercof as an ISP; this course may be
followed only if there are no negative votes and no significant technical comment;

b) call a ballot resolution meeting under the SGES for review of the ballots cast and their associated com-
ments;

These actions should be completed within 1% to 2 months following the ballot termination. Publication
should occur within 2% months following authorization. The final ISP text shall-be distributed as an SGFS

document.
6.3 Ballot resolution meeting provisions

A ballot resolution meeting should include representation from JTC1 National bodies, liaison organizations,
the submitting organization and other S-liaisons who have taken part in the harmonization process. In the
case of a multi-part ISP, representation from the other TC(s) involved will be directly sought. Invitations
will be issued to all of them. The following outcomes are possible:

a) the national body and liaison organization (NBLO) comments can be resolved without technical change
to the DISP: in this case any necessary editorial modifications are made to the text, and publication as
an ISP is recommended to the ITTF;

b) Accommodation of the NBLO comments and/or resolution of comments associated with NB negative
ballots can be achieved only by means of technical changes to the DISP. In this case such changes
should not jeopardize the international harmonization that has been reached. Such a change must be
approved formally by the submitting organization, and the ballot resolution meeting may have to be
suspended and subsequently reconvened to enable this process to take place. If the change is acceptable
to both the submitting organization and the ballot resolution meeting, then a revised text is prepared. If
acceptable to the ballot resolution meeting, the revised text is submitted to the JTCI secretariat with a
recommendation that it be forwarded to the ITTF for publication. Otherwise, for example if the degree
of technical change is so significant that confirmation is necessary, the revised text is submitted to the
ITTE for further processing as a second or subsequent DISP ballot of JTC1 national bodies.

c¢) if the national body comments cannot be resolved in such a manner as to achieve a sufficient level of
national body approval, the DISP is withdrawn. In this case, the JTCI secretariat and the SGFS char,
after consultation with the submitting organization, advise the ITTF and the submitting organization
that the DISP has not attracted a sufficient level of approval; this course may be followed only if it is
clear that there is no way in which enough negative votes can be reversed.

7. ISP maintenance & defect processing

7.1 ISP maintenance responsibility

The organization responsible for maintenance of an ISP is normally the submitting organization or other
designated organization and must be identified at the time the PDISP is submitted. This organization is
known as the maintenance organization (MO). For multi-TC ISPs, the organization responsible for mainte-
nance of each part will normally be that organization which submitted the part to the TC identified in the
memorandum-of-agreement (MOA) as having overall coordination responsibility. In exceptional cases such
as lack of continuity of the submitting or designated organization, this may be done by an organization des-
ignated by the SGFS.

10
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7.2 Modifications to base standards

The pn_‘occdures for “Maintenance/Correction of defects in JTCI1 standards” contained in the ISO/IEC JTCI
Directives shall apply to base standards included in 1SPs.

The MO for the ISP shall monitor publication of amendments and technical corrigenda to base standards
which the ISP references and submit amended versions of the ISP as appropriate. The submission may
occur either before or after an ISP has been approved. In either case, the MO for the (PD)ISP is responsible
for determining the applicability of base standard amendments to the (PD)ISP and for amending the
(PD)ISP. In any amendment to an ISP, a clear indication shall be made of which published base standard

amendments and technical corrigenda are thought to be applicable, and those thought to be not applicable.
This information shall be provided according to TR 10000-1 clause 6 and Annex A.

NOTE-: An ISP maintenance organization should recognize that amendments and technical corrigenda to base
standards which correct errors should be included in an ISP on a timely basis so that incorrect profiles and
their consequent implementations can be minimized.

Amendments to ISPs should also be considered when significant changes to its constituent base standards
occur, for example, when a PICS is created or modified in one of the base standards.

7.3 Defects in PDISPs and ISPs

A defect may be discovered in a PDISP or ISP even though no corresponding defect has been detected in
the referenced base standards.

Such defects may be submitted to the SGFS secretariat by:

a) An ISO/IECJTCI P-member,

b) An organization in liaison with JTCI,

¢) The organization responsible for the (PD)ISP,

d) AIJTCI subcommittee or other ISO or IEC Technical Committee.

In the case of defects submitted before an ISP is approved the defect must be resolved before approval and
publication of an ISP. If the defect is submitted against an approved ISP, the SGFS secretariat, in consulta-
tion with the convenor and in liaison with the MO, will make a preliminary assessment as to whether the
defect applies to the ISP itself, or to one of the referenced base standards. In the base standard defect case,
the procedure for defects in base standards (as described in 7.2) is invoked and a warning is issued to the SC
or SCs involved. For a defect in the ISP itself, a correction is normally developed by the organization
responsible for maintenance of the ISP through development of an amended 1SP. International
harmonization of the proposed amendment is highly desirable.

In the event that the MO responsible for maintenance of the ISP becomes unwilling or unable to continue
with that responsibility, the SGFS decides on the most appropriate action. These actions can include the
re-assignment of maintenance responsibility to another MO or to the SGFS itself. In the case of the SGFS
becoming the maintenance organization, it may decide to freeze the ISP in its then current state Or propose
its withdrawal according to the JTC1 Directives.

7.4 Approval of amended ISPs

An amended ISP, whether amended for base standards defects or for ISP defects as described in 7.3, will be
processed in accordance with the procedures for “Maintenance/Correction of defects in JTCI standards”. or,
if recommended by the MO, the JTC1 ISP approval procedures will be involved. The ISP amendment cycle
is depicted in Figure 1. Any amended ISP shall include an explicit list of published amendments and tech-
nical corrigenda to the base standards it references and indicate which of these are thought to be applicable
and which are thought not to be applicable according to TR 10000-1, clause 6 and Annex A. Any amended
ISP shall include an explicit list of the differences from the previous edition of the ISP.

11
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7.5 Periodic review

The SGFS shall periodically review each approved ISP and determine whether the ISP should be reaffirmed,
revised or withdrawn in accordance with Periodic Review procedures defined in the JTCI Directives.

8. Extensions and enhancements

8.1 Extensions and enhancements to ISPs

Extensions or enhancements to ISPs (e.g. for new or enhanced function incorporation) will probably need to
be processed as new parts of an existing ISP or as a new ISP. A transition plan should be prepared by the
submitter to enable the compatible introduction of new ISPs which succeed existing ISPs. The submitter
should prepare an explicit list of the differences from the previous version of the ISP.

8.2 Extensions and enhancements to base standards

When extensions and enhancements to a base standard are produced in a new version of that standard, they
do not need to be automatically adopted in an ISP using that base standard. If it is thought that an ISP
would benefit from a new version of one of its base standards, this should be done through development of a
new ISP using the new version.

9. Update procedures for the directory of ISPs & the profiles contained therein

Clause 2 of “The Directory of ISPs & the Profiles contained therein” (called hereafter “the directory™) con-
tains information about the status of Profiles and ISPs which will be updated by the SGFS Secretariat fol-
Jowing the rules given below. The update will occur on a per-need basis. Since The Directory is not
normative, its update does not require any formal approval.

Upon receipt of a notification of a proposed change from a recognised PDISP submitter as defined in 4.1,
the SGES secretariat will prepare an update to the table. The update may take the form of a new entry,
deletion, or change to an existing entry to reflect a new status. The identifiers for status are defined in the
directory.

Progression from status § to status A occurs once the Profile has been approved as ISP and is published by
the ITTF. At this time, the ISP registered number will now be recorded in the directory. The body respon-
sible for maintenance of the Profile will also be recorded.

The Directory also contains information on harmonized requests for minor taxonomy changes as described
in 3.2, “Independent taxonomy change” on page 3.

12
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Figure 1. ISP Defect Processing & Amendment cycle
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10. Change request report information

A change request for the framework or the taxonomy shall be accompanicd by a change request report
which identifies (at least) the following items:

— Change request title;
—  An indication of whether it concerns a framework or a taxonomy change;

— Name of the submitting organization and the name of an individual who will serve as the contact point,
and if necessary as editor, during the approval process;

_  Date of submission (filled in by the SGFS secretariat);
_ A statement on the origin and development history of the proposed change;

_ A statement on the degree of openness of the development process and the extent of international
harmonization that has been achieved, including for appropriate changes, whether or not the proposal
has been considered by any of the regional workshops for open systems.

— For taxonomy change requests:
o  The rationale for the proposed change;
o  The principles underlying any change to the taxonomy structure;
o Complete proposed additional or replacement text.

o If the proposed taxonmomy change request is considered to have an impact on existing ISPs, a
statement as to how the impact should be handled (e.g. by application of the procedures for
maintenance/correction of JTC1 standards).

11. Organization of authorized subgroups of SGFS

11.1 Rules for convening a meeting

The procedures of ISO/IEC JTCI/SGFS provide for the progression of specific tasks by “an authorized sub-
group of the SGFS”.

The rules for convening a meeting of “an authorized subgroup of the SGI'S". are as follows:

_ SGFS may authorize such a meeting by resolution or by letter ballot which states the purpose of the
meeting;

—  The SGFES authorization may permit specific output documents to be balloted by SGFS national bodies
or to be conveyed to identified liaison organizations;

—  The meeting shall be announced to SGFS members at least two months before the meeting date; the
announcement shall indicate amongst others items the time and place of the meeting, the subject, and
the chairperson. Specific information about the subject to be addressed at the meeting shall also be
made available;

— The meeting may be attended by:
o  SGFS members or their representatives;
o representatives of organizations having liaison with SGFS.

The minutes and results of the meetings will be distributed to SGFS.

14
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11.2 Authorized subjects for meetings

The areas authorized by SGES for “authorized subgroup meetings” are as follows:

a) Progression of framework and taxonomy changes limited to OSI and JTCI standards;

b) Progression of framework and taxonomy changes in the area of ISO TCs which are applying OSI.

15
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1. BACKGROUND

This proposal was developed during the SGFS June 1992 meeting and progressed in the London,
December 1992 authorized subgroup meeting. It attempts to make the minimum changes to the
(already approved) SGFS procedures in line with the agreements reached in the Berlin, 1991 SGFS
meeting. Specifically, the proposals have a dependency on the the plan in SGFS N 402 ("The way
ahead”) in that there is an underlying assumption that OSI specific material will be moved into TR
10000-2; that OSI conformance material on profiles will move to ISO 9646-7, and that further parts of TR
10000 may be required to cover submissions from other TCs. When the revised structure of TR10000
becomes stable, some modifications to TR 10000 Part number references may be required in the pro-
cedures.

2. FORM OF PROPOSALS

| Inthe proposals that follow, the potentially affected paragraphs of the SD-1, the SGFS procedures are
| shown in parentheses

| 3. SCOPE (1)

a) Show that the procedures define “the JTC1 procedural mechanisms” in the first sentence of 1 a).

b) Replace the NOTE with a new paragraph so that it reflects the extension of functional standardi-
zation to cover inter-TC relationships:

These procedures cover:
— OSl-based profiles, and

—  Application Environment Profiles (AEPs) covering functionality for the Open Systems
Environment (OSE). The procedures cover the situation when the PDISP is wholly
within the scope of JTC1 and that where more than one Technical Committee (TC) is
involved. In the latter case, extra requirements apply, including the existence of a
multi-TC ISP memorandum-of-agreement (MOA) document (see clause 2).

| 4. USE OF THIS ANNEX (2)

| Add multi-TC requirements in a new paragraph at the end of clause 2:
| _ 21 CATEGORIES OF USE (same as current clause 2 in SGFS N 601)
| — 2.2 MULTI-TC REQUIREMENTS

| In cases 2.1 a) - ¢) inclusive, further requirements apply if multiple TCs are involved in the
approval of a multiple part ISP. In the case of multiple TC involvement, a memorandum-of-
agreement (MOA) shall be developed and published jointly by JTC1, the TC(s) involved and the
organization or organizations which are expected to develop the parts of the multi-part ISP.
The MOA shall include at least the following:

a) Identification of which TC is responsible for overall coordination of the multi-part ISP;

b) Identification of which TC is responsible for the format of the profile and for including the
profile in a taxonomy and a directory of profiles if needed. This will normally be the same
as the TC in a) above. In the case of JTC1, the directory in SD-4 and the framework and
taxonomy update procedure (clause 3) shall be used;
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c) For each aqd every part of the multi-part ISP, a unique assignment of the TC responsible
for processing that part of the ISP under its own procedures, including calling and con-
ducting balot resolution meetings.

For those ISPs for which JTC1 is identified as being responsible in a) above, the procedures in
clauses 4, 5.1-5.3 and 5.4 e) shall apply and will require explanatory and review reports cov-
ering all parts. The full submission and approval procedures in clauses 4, 5 and 6 shall only
be applied to those parts of a multi-part ISP for which JTC1 has been identified as responsible
in c) above.

5. PROCEDURE OUTLINE (4.1)

Specific extension of authorized body list required.

Add to 4.1 ¢): (in the case of multi-TC ISPs, 4.3 also applies)
6. EXPLANATORY REPORT (4.2)

Add clear indication of multi-TC case:

Add to 4.2 a) a new sub-item:

6) In the case of a multi-TC ISP, the reference to the multi-TC ISP memorandum-of-agreement (MOA)
Remove reference to conformance clauses in 4.2 b) 2) and 4.2 f) 1)

Add to 4.2 f): 4) Whether multi-TC requirements are included.

Add to 4.2 e) line 8 “other TC”

7. SPECIFIC MULTI-TC REQUIREMENTS (4.3)

Add the following specific multi-TC requiurements section:
4.3 MULTI-TC ISPs

When multi-TC ISPs are involved, the submission may be made directly to JTC1 when JTC1
has overall coordination responsibility. When that responsibility has been assigned to another
TC under the multi-TC ISP memorandum-of-agreement (MOA) document, parts of the multi-part
ISP for which the JTC1 review and balloting procedures are to apply will be forwarded to JTCA1
on behalf of the original submitter by the TC which has the overall responsibility. The sub-
mission by the coordinating TC should clearly indicate the status that has been achieved
within that TC (e.g. authorized for JTC1 submission by resolution). The submission should
also clearly identify that the JTC1 procedures are to apply so that parts sent for processing
under the JTC1 procedures are distinguished from those submitted through normal liaison for
information and/or comment.

8. REVIEW PROCESS (5.2)

Permit involvement of experts from other TCs in reviews.
Add a new 5.2 ¢) and renumber accordingly.
¢) Other ISO or IEC TCs when base standards of that TC are referenced in the PDISP under review.

In the fifth paragraph, alter the first line to be:



SGFS procedures for other TCs and the OSE JTC1 SGFS N758 Annex A (“delta”)

The JTC1 SC, other TC or CCITT SG experts.......
Add to 5.1, paragraph 4, line 3 “other TC".

9. SPECIFIC REVIEW ACTIONS (5.3)

Add a specific checkpoint in the the review for multi-TC ISPs

Change 5.3 b) from "which JTC1 SCs or CCITT SGs” to "which JTC1 SCs, other TCs, or CCITT SGs” in
lines 1/2.

Add a new sub-point to 5.3:

g) In the case of a multi-TC ISP, verify that the memorandum-of-agreement (MOA) document
exists and that it includes the information described in 2.2 a) - c).

10. PDISP TO DISP TRANSITION (5.4)

Add a capability to forward PDISP parts to other TCs.
Add a new sub-point c) and renumber accordingly:

c) For the case of a multi-TC ISP for which JTC1 is identified as having the coordinating
responsiiblity, the parts which are to be processed by another TC are forwarded to that TC
with a clear status statement. Those parts identified as being the responsibility of JTC1 are
treated the same as PDISPS under the sole control of JTC1.

11. BALLOT RESOLUTION MEETING PROVISIONS (6.3)

Add explicit recognition of other TCs being involved in ballot resolution meelings.
Insert new second senilence to 6.3, paragraph 1:

“In the case of a multi-part ISP, representation from the other TC(s) involved will be directly
sought.”

12. ISP MAINTENANCE RESPONSIBILTY (7.1)

Add qualification about multi-TC ISP maintenance responsibilities:
Insert new second sentence into 7.1:

"For multi-TC ISPs, the organization responsible for maintenance of each part will normally be
that organization which submitted the part to the TC identified in the memorandum-of-
agreement (MOA) as having overall coordination responsibility.”
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